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1.
Welcome

Welcome to Addis Ababa, to the Annual Meeting of the African Technical Advisory Committee (ATAC) and to the Meeting on Africa’s contribution to the Dot Force and upcoming ECOSOC Session which will be held from 10 – 12 May 2001 at the headquarters of the Economic Commission for Africa (ECA).

2.
Place and time of meetings

The venue of the meeting is the United Nations Conference Centre Room No. 6. The hours of work are expected to be 9:00 - 13:00 hours and 14:00 – 18:00 hours.

3.
Registration

Participants are kindly requested to register and obtain identification badges prior to the opening of the meeting. The registration desk will be open from 09:00 to 10:00 hrs. at the UNCC on Thursday 10 May 2001 for the ATAC meeting and from 13.30 to 14.00 hrs on Friday 11 May 2001 for the DotForce meeting.  The registration desk will be located near the main entrance to the UNCC.

4.
Immigration requirements 

As communicated to you earlier, visas are required for visitors/delegates travelling to Ethiopia, except for nationals of Djibouti and Kenya. Visitors from countries that have Ethiopian diplomatic missions are required to secure their visas from those missions. If your country does not have an Ethiopian diplomatic mission, ECA will assist you in obtaining a visa upon arrival. You should request visa assistance from ECA well in advance as it takes generally at least one week to process visa application and obtain the approval from the Ministry of Foreign Affairs and the Immigration authorities. Information required include full names, date of birth, nationality, passport number, date of issue, date of expiry, arrival date, flight number and two passeport size photographs.

Please note that an Ethiopia visa costs between Birr 160 and Birr 400 (US$ 20 to 60) per person depending on your nationality and payment made at the time of issue. Expenses incurred in connection with visa requirements are paid in local currency obtainable from the Ethiopian Commercial Bank at the airport. Bank receipts for money changed at Bole International Airport, Addis Ababa must be kept securely as they may be asked for on departure.

5.
Return travel reservations

Delegates are requested to confirm travel reservations with Ethiopian Airlines or Airlines for which they are holding reservations.  Branch offices of Ethiopian Airlines and Kenya Airways are located in the Rotunda of Africa Hall of the UN Complex. Also Express Travel Group, Safeway Travel Group and Gashem Travel Group are located on the first floor of the ECA Building.




Airline




Telephone number



Ethiopian Airlines








Flight control


61-22-22





Reservations


61-61-61 / 61-66-66




Kenya Airways


51-30-18 / 51-30-19




Lufthansa



51-56-66




Egypt Air



12-25-65




Saudi Airways



51-31-65




Yemen Airlines


51-50-76

6.
Airport Embarkation Service Charge

On departure from Addis Ababa airport on international flights, there will be charges of an amount of cash US$ 20.00 per person.  This must be paid in cash notes.

7.
Local Transportation
Transportation will be provided from down town hotels to UNCC-AA one half hour before the first scheduled meeting each morning. At the close of the afternoon session each day, transportation will be available to convey participants from UNCC-AA to their hotels.  Please report the name of your hotel to the staff at the registration desk.

8.
Transportation on Departure

Transportation from hotels to the airport on departure will also be provided for participants. Please report the name of your hotel, date of departure, flight number and time to the staff at the registration desk.  The check-in time is two (2) hours before take-off.

9.
Cafeteria


The UNCC Cafeteria is located in the Conference Centre, 2nd floor and the ECA Cafeteria Service is located in the New Building next to the ECA Security and Safety Unit.

10.
Banking facilities and foreign currency declaration 


A branch of the Commercial Bank of Ethiopia is located next to the Ethiopian Airlines Office in Africa Hall. From Monday to Friday, the Bank is open between 08:00 and 16:00 hrs. 

The local currency is the Birr and the exchange rates for cash notes as at 5 April 2001 are as follows:









   Birr


      






  Buying
Selling

US $ 1





  8.4020
  8.7750


UK£ 1





11.4903
11.8350


1French Fr.




  1.0958 
  1.1286


1Deutsche Marks



  3.6751
  3.7854


1CFA




 
  0.0104
  0.0109




Current exchange rates are posted at the Bank.

Please note that the exchange rate in Ethiopia is a floating one set by auction. Also note that exchange rates at hotels for travellers cheques, etc are lower than the Bank rates. Credit cards (Visa and American Express) are accepted on a very limited basis. They are accepted in some restaurants and major hotels such as Sheraton and Hilton. 

11.
Mail/faxes/cables/telephones/emails

Outgoing mail/faxes/cables may be sent respectively at the Branch Post Office and Telecommunications Office located in the Rotunda of Africa Hall. International telephone calls can also be made at the Telecommunications Office. Facilities for email services are available at the Conference Center Caucus Rooms # 4A and 4B, and ISS Training Center Room # 2 (Thursday 10 May and Friday 11 May 2001 9:00 am – 7:00 pm,  Saturday 12 May 2001 9:00 am – 13:00 pm).

12.
Health precautions
Prior to entry, visitors to Ethiopia should be in a possession of a valid health certificate for yellow fever. Vaccination against Cholera is also required for any person who has visited or transited a Cholera-infected area within six days prior to arrival in Ethiopia.


Please note that the altitude of Addis Ababa is 8,000 ft. (2,400m) above sea level.

The United Nations Health Centre, situated on the ground floor of the Conference Centre, may provide emergency medical services to participants attending the meeting.

13.
Useful Telephone Numbers







  
 Office

          


Mrs. Karima Bounemra   Ben Soltane 

51-72-00   
Ext.33167






    Direct Line 

51-14-08


Mr. Makane Faye



51-72-00
Ext. 33563
 





    Direct Line

51-11-67


Mr. Lishan Adam
 


51-72-00
Ext.33636
 





    Direct Line

44-36-36

Mrs. Eskedar Nega



51-72-00
Ext.35 315
 





    Direct Line

44-53-15


Mr. Afework Temtime



51-72-00
Ext. 33159
   





    Direct Line

44-31-59


Mr. Gorfu Assefa



51-72-00
Ext.33248
   





    Direct Line

44-32-48


Mr. Assefa Bahta



51-72-00
Ext. 33455
   





    Direct Line

44-34-55


Mrs. Azeb Tadesse



51-72-00
Ext.35301
   






    Direct Line

44-53-01

ECA Security & Safety Unit


51 65 37/51 29 45

United Nations Health Centre


51 58 28

* Please note that UN Rate for hotels is applicable if reservation for rooms is made through our office.







