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ECONOMIC COMMISSION FOR AFRICA

COMMISSION ECONOMIQUE POUR L’AFRIQUE

INTEROFFICE MEMORANDUM — MEMORANDUM INTERIEUR

VENDOR RESPONSE FORM
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	TO:                Mr. Ali Todaro, OIC, GSS

FAX :             +251 11 5511874

FROM:

SUBJECT:




To be filled by the vendor (All fields marked with an ‘*’ are mandatory)

	UNECA Vendor ID

Number **:


	Company Name*:

	Company Contact*:


	Address*:

	City*:

	Country*:


	Telephone number*:

	Fax Number*:


	Email Address:

	Company website*:


We declare that our company fully meets the prerequisites A, B, C, D and E, for eligibility to register with the United Nations Economic Commission for Africa as outlined in the paragraph 1 of the EOI INSTRUCTION page.

Signature: _____________
_______


Date:_________________

Name and Title: ________________

** if not already registered with UNECA, Please use the following URL to register at UNECA Database : www.uneca.org/procurement. Registration at UN is mandatory for responding to this EOI. The following information is available about the registration process.

                                           EOI INSTRUCTION

1. Registering as a vendor with the United Nations:

Vendors interested in fulfilling the requirement described above must be registered with UNECA in order to be eligible to participate in any solicitation. Information on the registration process can be found at http://www.un.org/dept/ptd.

Prerequisites for Eligibility

In order to be eligible for UN registration, you must declare that:

A. Your company (Both parent and/or subsidiaries, if applicable) is not on, or associated with a company or individual on the 1267 List website (www.un.org/sc/committees/1267/consolist.shtml) and is not on the IIC oil for food list website (www.iic-offp.org).

B. Your company (both parent and/or subsidiaries, if applicable) is not currently removed, invalidated or suspended by the UN headquarters, field missions or other UN organizations (including the world bank) and is not under investigation by a government or UN member state.

C. You have no outstanding bankruptcy, judgment or pending legal action that could impair operating as a going concern.

D. You currently do not employ, or anticipate employing, any person(s) who is or was recently employed by the UN (in accordance with ST/SGB/2006/15, post-employment restrictions www.un.org/depts/ptd/pdf/conduct_english.pdf).

E. Your subsidiaries, agent intermediaries and principals agree to cooperate with the United Nations Office of internal oversight Services during any investigative processes under taken by them, either before during or after execution of a contract including providing all required documents, company records, access to employees, officers and staff, as well as financial information.

2. For Vendors Interested in Registration with UNECA: 

Vendors not yet registered with UNECA should apply for registration by completing the Vendor Registration Form available at (www.uneca.org/procurement). All vendors intending to participate in this EOI are required to register on the UNECA Vendor Database. Vendors must complete the registration process within 90 days of the date of this REOI. Vendors who have not initiated and completed this process will automatically be removed from the Vendor Roster and will need to initiate a new registration process for consideration in future EOI and tendering exercises.

IMPORTANT NOTICE: any false, incomplete or defective vendor registration may result in the rejection of the application or cancellation of an already existing registration.

3. EOI Process:
Vendors interested in participating in the planned solicitation process should forward their expression of interest (EOI) to the UNECA/GSS by the closing date set forth in this EOI.

Please note that no further details of the planned solicitation can be made available to the vendors prior to issuance of the solicitation documents.
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